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HOW TO UPDATE
VEHICLE BILL SORTS




0 From the main menu SELECT 9 Woahi SR
the option for the “UNIVERSAL
CUSTOMER SVC MENU SL2".

1 Customer Service Sales Menu SId

2 Fleet Contact Mepu SLE

3 Unluerﬂal Gu“tumer Suc Menu SL2
% TOn

P
5 G855 Special Henu
6 Document Imaging User
? Client Support Services
# SPECIAL ERPENSE FIX MENU
? Special AMI Transition

e Then, SELECT option 57 * VADBCTERA.EXE
“CHG SORT/CLIENT INFO”.

L3> Tax & Depr. Repﬁff“
543 Vehicle Cost Report
G52 One-— Tlme Charge Ll“t

5?} Ch EDRTHCLIEHT 1nfu
eprint nvyolces

eh Inguiry ~ Ddum Rpt
62> Gen Uehicle Lookup

fon the list helow

63> Uehicle File Info

e Press the RIGHT ARROW KEY until
you have selected “FIND” and press
<ENTER>.

IND

g QUIT RESUHE UIEW




a Input the VEHICLE NUMBER Y- \DHCTERM.EXE
in which you are changing the
sort for and press <ENTER>.

Uehicle Mumber...SERET]

Customer

Driver

Client Uehicle Mum....

6 Next, choose the number of # Y:\DBCTERM.EXE

the field you wish to update. .
To update the SORT FIELD GEO WORTH AHERICA. 1NC.
we will choose LINE 1. "

se & Uehicle Nos.

1L o Widellilecococoooooo
2 Client Use Field......
3 Client Uehicle Hum....7518CATAS

G Once SELECTED, ENTER the revised
sort code and press <ENTER>. : i

il Bome Wdellilecoccoonooooo
2 Client Use Field......

3 Client Uehicle Mum....7518CATAS




a Input DI4468 and then press = dbeterm 192.168.0.10

<ENTER>.

............ DI4468
...... a85-72231-8-80-7851

Client Use & Uehicle Mos.

3 Client Wehicle Hum....7?518CATAS

6 Upon trying to EXIT THE
PROGRAM, or update
another vehicle the system Rl i

will prompt you to note
who REQUESTED THE

AHERICA, THC.

CHANGE.
| Who requested this change? ..
I Who requested this change? .. —_—
TYPE the name of the person that ® dbeterm 192.168.0.10

requested the change be made. This
will leave a note in the F8 NOTES to
show when the change was made,
what the sort was changed from as well
as the NEW SORT, and WHO

REQUESTED THE CHANGE. [im requestes this chmage? - oFot Smien

Il WUho requested this change? ._Pat Smith
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